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1. Purpose And Scope 
a. To establish and maintain instructions for setting up a chapter newsletter. 

 
2. References 

a. APICS Chapter Leadership Handbook – Newsletter  
b. http://www.apics.org/membership/volunteers/volunteertraining.htm 

 
3. Instructions 

a. Newsletter 
i. Desired format for Newsletter should utilize the template provided by APICS - 

The Association of Operations Management including all logos and feature 
design. 
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