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1. Purpose And Scope 
a. To establish and maintain instructions for setting up meeting locations. 

 
2. References 

a. APICS - The Association of Operations Management 
 

3. Notes 
a. Professional Development Meetings (PDM) 

i. In order for a location to be validated, it must meet the following specifications of 
competitive cost, cleanliness, easy access, ability to serve refreshments, free Wi-
Fi access, audiovisual quality, safety and member preference. 

ii. The Executive Committee has decision-making authority in the selection of 
locations that are to be used for educational purposes.     
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